AP 3050

Administrative Procedure
Chapter 3 — General Institution

AP 3050 INSTITUTIONAL CODE OF ETHICS

Reference:
ACCJC Accreditation Standard I11.A.13

The Vice President of Human Resources or designee is responsible for implementing
this procedure.

Ethical behavior is often defined as “right” or “good” behavior as measured against
commonly accepted rules of conduct for a society or for a profession. The ethical
person is often described as one who is fair, honest, straightforward, trustworthy,
objective, unprejudiced, and equitable. The consistent exercise of integrity is the
cornerstone of ethical behavior.

The Institutional Code of Ethics applies to all employees of the District, each of whom
share the fundamental responsibility to always act with integrity and in a manner that
reflects the best interests of the District and its students.

The credibility of the District's employees depends upon whether they are perceived as
honest people, and, thus, ethical behavior is a singular prerequisite to successful
performance of one’s duties.

Upon accepting a job with the District, employees understand that they remain
representatives of the District throughout their employment tenure. This means that
District employees, upon acceptance of the job, agree to uphold and conduct
themselves in a manner that is consistent with the District's Code of Ethics. District
employees are expected to exercise integrity in their conduct and in their speech,
including but not limited to, e-mail and in any publicly accessible online forum, such as
authenticated posts on social media networks. Exercising integrity means that
employees have an obligation to act and communicate in a manner that is collaborative,



characteristic that is contained in the definition of hate crimes set forth in Section 422.64
of the Penal Code, including immigration status.” Penal Code section 422.6 further
states, “No person, whether or not acting under color of law, shall by force or threat of
force, willfully injure, intimidate, interfere with, oppress, or threaten any other person in
[or knowingly deface, damage, or destroy the real or personal property of any other
person for the purpose of intimidating or interfering with] the free exercise or enjoyment
of any right or privilege secured to him or her by the Constitution or laws of this state or
by the Constitution or laws of the United States in whole or in part because of one or
more of the actual or perceived characteristics of the victim listed in subdivision (a) of
Section 422.55.” Accordingly, Employees are required to refrain from words or actions
that constitute discrimination under the law or a hate crime under Penal Code sections
422.55 and 422.6. Exercising integrity and professionalism accordingly means that
employees refrain from words or conduct that would lead to such violations if continued.

Employees who are found to hav



foster the development of others who can analyze, synthesize, evaluate, and
communicate information effectively.

Principle 2: Employees create, support, and maintain engaging and rewarding
learning and work environments for all.

Educators apply their professional knowledge to promote student learning. They know
the curriculum and support a range of strategies and assessments to address
differences in learning styles. They foster a challenging learning environment. They
advocate for necessary resources and are careful and effective stewards of those
resources. They establish and maintain clear standards of behavior and civility.
Employees are role models, display the habits of mind and work necessary to develop
and apply knowledge. They invite students to become active, inquisitive, and discerning
individuals who reflect upon and monitor their own learning. They recognize that the
shift to an information society gives us access to increasing amounts of data, much of it
automated. They exercise the privilege of using such data with care and integrity, and
actively guard the privacy of students and colleagues. Outside of the classroom,
educators ensure students have access to the information and resources they need to
develop as individuals and to embrace learning in all of its forms.

Principle 3: Employees commit to their own learning in order to develop their
practice.

Employees recognize that professional knowledge and development are the
foundations of their practice. They know their subject matter and areas of responsibility.
Employees respect the reciprocal nature of learning between colleagues and students.
They engage in a variety of individual and collaborative learning experiences essential
to develop professionally. They draw on various forms of research to improve their own
practice. Where applicable, they are responsive to the changing needs of students, and
they strive to ensure students have positive experiences in and out of the classroom.
Employees are confidantes, mentors, and advocates for growth and development of
students and colleagues. As models for youth and the public, they embody intellectual



agencies in using resources and building comprehensive services in support of
students. Employees respect fellow professionals and believe that all have the right to
learn and work in a professional and supportive environment. They participate in the
preparation and induction of new employees and in professional development for all
employees.

Avoidance of Fraudulent Activities and Conflicts of Interest

Employees shall avoid fraudulent activities and conflicts of interest. Fraud is defined as
a deception deliberately practiced in order to secure unfair or unlawful gain.

Relationship with Vendors: Employees of the District who have a financial interest in a
firm under consideration for business transactions with the District must disclose the
relationship, in writing, to appropriate District personnel, and shall recuse themselves
from participation in decisions related to District business with the firm. The
Superintendent-President or designee may consult the District’s legal counsel to
determine that the proposed activity is fair to the District, and will not result in the District
foregoing revenues, or incurring costs in excess of the costs that would be incurred for
goods, property, or services of like quality if acquired from another source, and will not
violate conflict of interest laws.

Under no circumstances may an employee with a financial interest, as described above,
approve a relationship with, order or authorize purchase from, or approve or make
payments to an affiliated firm or person on behalf of the District. For the purposes of
this paragraph, the terms “person” and “affiliated person” includes an individual's
immediate family members, spouse, and others living within such individual's
household.

Conflict of Interest: Executive administrative personnel and other designated personnel
subject to the provisions of the Political Reform Act of 1974 as set forth in Government
Code Sections 81000 et seq. have additional responsibilities with reference to contracts
and financial decisions made by the District, as described in applicable conflict of






