AP 4610

Administrative Procedure
Chapter 4 — Academic Affairs

AP 4610 INSTRUCTIONAL SERVICE AGREEMENTS

References:
Education Code Sections 78015 and 84752,
Title 5 Sections 51006, 53410, 55002, 55003, 55005, 55300-55302, 55600 et seq.,
58051 subdivisions (c) —



1. The course must be approved as set forth in BP/AP 4020 Program and
Curriculum Development.

2. Instruction for the course must be provided under the immediate
supervision and control of a qualified instructor who meets the
prescribed minimum qualifications for service in the discipline.
“Immediate supervision” means the presence of the qualified instructor,
specifically characterized by the following:

(a) The qualified instructor is able, in terms of physical proximity and
range of communication, to provide immediate instructional
supervision and control of students.

(b) The qualified instructor is in a position to provide the supervision
and control necessary for the protection of the health and safety of
students.

(c) The qualified instructor shall not have any other assigned duty
during the instructional activity for which attendance is being
claimed.

A student may request an evaluation of his/her/their previous experience and coursework
to determine if it is equivalent to the listed requirements. A student found not to meet the
prerequisite requirements may challenge the prerequisites through the district's
prerequisite challenge process. The



to the content of the advanced course so that all prospective students
can be assessed for enrollment eligibility. Prerequisites may not be
established or construed to prevent academically qualified persons not
employed in public safety agencies from enrolling in and attending
courses.

College publications shall inform students regarding the method by
which they may seek an evaluation for equivalent enrollment eligibility
for advanced public safety courses. College publications, including the
course outline and syllabi, shall include a notification that approval of
equivalent enrollment eligibility is not a guarantee that state regulatory
or licensing agencies will also grant equivalency for licensure or
employment purposes.

Public Safety Programs

1.

Degree and certificate programs must have been approved by the
California Community Colleges Chancellor’'s Office and courses that
make up the programs must be part of the approved programs, or the
District must have received delegated authority to approve those
courses locally.

College publications shall inform students regarding the method by
which they may seek an evaluation for equivalent enrollment eligibility
for advanced public safety courses. College publications, including the
course outline and syllabi, shall include a notification that approval of
equivalent enrollment eligibility is not a guarantee that state regulatory
or licensing agencies will also grant equivalency for licensure or
employment purposes.

District and Agency Contracts

The written contract between the District and the Agency shall expressly
include, but not be limited to, the following provisions:

1.



The responsibility of the Agency for maintaining records of student
attendance and achievement, and the requirement that such records
shall be available for review at all times by officials of the District and
shall be submitted on a schedule developed by the District.

The financial obligations of the District and the Agency.



2. Terms and conditions relating to the work to be performed.

3. A stipulation that the person shall be, at all times during the term of the
instructional services agreement, an employee of the Agency.

4. Terms and conditions relating to the cancellation and termination of the
arrangement.

The contract shall be executed as set forth in BP/AP 6340 Bids and Contracts.
The District office of Human Resources shall verify that each person

possesses the required minimum qualifications for service prior to execution.

Also see BP 4610 Instructional Service Agreements.
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