FACULTPROFESSIONBEVELOPMENT
Request for VirtualConference ApprovaProcess

Furding for virtual conferences is available through Faculty Professional Development, as well as through various othe
sources, such as SEA Program, Perkins, Strong Workforce, Student Equity, etc.

All requests for fundingnd questions about thapplication procesmust be submitted via email to FdguProfessional
Developmentfpd@lbcc.edu
PLEASE READ THE ABPRTION PACKET THORBILY BEFORBMPLETINGHE FORM.

1. Before requesting funding or leave of absence to attend a conference, please reference your
appropriate contract regarding Professional Conference Leave:

a. FulkTime Faculty:



The Q&A table below lists each of the questions on the FPD Request for Vittoaference
Approvalapplication form, descriptions of how to answer each question, and an example for
each answer.

APPLICANTS COMPLETE ALL SECTIONS IN BLUE

QUESTION ANSWER EXAMPLE

TRAINING DETAILS

Title Title of conference/training Online Teaching Conference 2021

Link/ Link to conference registration or host http://onlineteachingconference.org/
organization

Host Organization

Date(s) Dates of the conference 6/21-6/23/2021

How many school days?| How many days of classes will you be 2
missing to attend the conference?

Substitute needed? If you would like to request a substitute for 1 day
your classes, indicate for how many days.

Cost of Registration: The amountyouindicate here is the
maximum amount that can be approved for



Reimbursement

(to applicant)
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